OTJEJ OBPA30OBAHUS ATIMUHUCTPALIUU
MYHUIUNAJBHOI'O OBPA3BOBAHUS — MY TATUHCKUN
MYHUIIUITAJIBHBIA PAMOH PSI3AHCKOM OBJIACTH

ITPUKA3

c. [lyraruno

09.02.2015 rona Ne 16

06 yrBepxnenun [lonoxenus o mopsaxe

W 3alUTE NEPCOHAIBHBIX JAaHHBIX OT/EeNIa 00pa3oBaHus
aJIMHHHCTPALMH MYHHLMIIAJILHOTO 00pa30BaHHus -
ITyTSTHHCKMH MYHUIMITATBHBIA paiioH

Psazanckoii obnacTu

Bo ucnonnenun ct. 24 Koncrurynuu P®, rnasel 14 Tpynosoro Koxexca P®, 3akona «O6 undopmanun,
MH(popMaTH3auuy 1 3amuTe HHGopMaruu Ne 149-03 ot 27.07.2006 r. u DepepanbHoro 3akona PdD
«O nepcoHanbubIX JaHHLIX» No 152-D3 ot 27.07.2006 .

ITPUKA3BIBAIO:

1. YrtBepaute [losokeHne o mopsake U 3aIUTe MEPCOHATBHBIX JaHHBIX paOOTHHKOB OT/E/a
obpa3oBaHus aIMHHUCTPAlMU MYHUIMIIAIBHOTO 00pazoBaHus - [Ty TATHHCKHHA MyHUITHITIATBHEIH
paitiona Ps3anckoit obnactu (npuioxenue 1).

2. KoHTpoJib 3a HCTIOJIHEHHEM JIAaHHOI'O NTPHKa3a OCTaBIAIO 3a co00H
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IMPHJIOXKEHHE 1
K MpHKa3y oT/ena 00pa3oBaHus aIMHHHCTPALMY
MYHHUMTIANBHOTO 0OpasoBanus — [Ty TATHHCKMI
MYHULHMaIbHBIH paiioH Ps3aHckoii obnactu
01 09.02.2015 1. Ne 16

MOJIOKEHUE
O NOPSIKE OBPABOTKH 1 3AIIIMTE IMMEPCOHAJIBHBIX JAHHBIX
PABOTHHKOB OT/EJIA OFPA3OBAHUSI
AIMHUHUCTPALIUA MYHUIIHUIIAJILHOTO OBPA3OBAHMS —
NYTATHHCKUI MYHULIUITAJIBLHBI PAIOH
PS3BAHCKOM OBJIACTU



1. OBIIUE IOJOKEHUS

Hacrosmee [Tonoxenune o nopsiyxe 00paboTKH M 3aluTe EePCOHAIBHBIX JAHHbIX paboTHHKOB (Hanee —
ITonoxenue) oraena oOpasoBaHHS aJIMHHUCTPANHH MYyHHIUIATLHOTO obpazoBaHus - [lyTaruHCKHii
MYHHUIMIIAIBHEIH palioHa Psasanckoil oGmactu pa3paboTaHo B COOTBETCTBHH ¢ TpPY/OBBIM KOIEKCOM
Poccuiickoii ®enepanun, Koncrutynueit Poccuiickoii Penepaunn, [paxganckuM xomekcoM Poccuiickoit
Ocnepaunn, DejicpalbHbM 3aKkoHOM  «O6 HHpOpMALHH, HH()OPMALMOHHBIX TEXHOJOTHAX M O 3alldTe
uHpopManuny, PenepanbHbM 3ak0HOM «O T1EPCOHATBLHBIX JAHHBIX»

Hacrostee Ilonoxenue onpenenser nopsaok paboTsl (I0IyYeHHs, 00paboTKH, HCHONB30BAHUS, XPAHEHHUS
W.T.J.) C MCPCOHAIBHBIMH JaHHBIMH pPabOTHMKOB H TapaHTHH KOH(pHUIEHIHATHHOCTH CBEJ/ICHHIH,
[IpeJIOCTaBICHHBIX PA0OTHHKY paboToaaTento.

[lepconanpubie fanHble OTHOCATCS K KATETOPHH KOHPUAEHIMATLHOCTH HEPOPMALIHH.

Hacrosunee Ilosoxkenue BCTymaeT B Chily ¢ MOMEHTA €ro YTBEpXKICHHS HAYATLHHKOM OTIENA
00pa3oBaHHs U NeHCTBYeT GECCPOdHO, 10 3aMEHEI €r0 HOBBIM 110710KEHHEM.

PexuM KOH(UICHUMATBHOCTH MePCOHAIBHBIX J@HHBIX CHHMAETCS B CIyuasX HX OOE3TUTHBAHHS W IO
MCTEYECHHH 75 JIET CPOKAa MX XPaHEHHs, WIM TNPOJJIEBAETCS HA OCHOBAHUM 3aKMIOUEHHS 9KCIIEPTHOMH
KOMHUCCHH 0T/eNa 00pa3oBaHHs, €CTH HHOE HE ONPENENIEHO 3aK0HOM.

2. OCHOBHBIE ITOHATHS 1 COCTAB IEPCOHAJIBHBIX IAHHBIX PABOTHHKOB

2.1. JIns ueneit nacrosmero [lomosxenust HCTIONB3YIOTCA CIEAYIONIHE OCHOBHBIE IIOHITHS:

— MEPCOHANLHbIE JAHHBIE pPaOOTHHKA — J00as WH(OPMALMs, OTHOCALIAACS K ONpENENeHHOMY M
ONpENENAEMOMY Ha OCHOBaHHMH Takod uH(opManuu paGOTHHKY, B TOM YHCIIE €ro GaMHIIHs, HMsl, OTUYECTRO,
roJl, MeCsAll, Jara U MECTO POXICHHS, ajpec, CeMEeHHOe, COIMAaNbHOE, MMYIIECTBEHHOE IIOJIOMKEHHE,
oOpasoBaHue, npodeccHs, MOXOHBI, Apyras HH(pOpManus, HeoOXoaumas paboToarenio B CBA3M ¢
TPYAOBBIMH OTHOIICHHSIMH;

— 00paboTKa IEpPCOHANBHBIX JaHHBIX — cOOp, CHCTEMAaTH3alMs, HAKOIICHHE, XpaHeHHe, YyTOUHEHHE
(OOHOBIICHYE, U3MEHEHHE), HCTIONB30BAHHE, PACIPOCTPAHEHHE (B TOM 4YHCIIe nepenava), obe3IMyHBaHuE,
OOKHpOBaHHE, YHUYTOKEHHE HEPCOHAIBHBIX JaHHBIX PaGoTHUKOB OpraHHU3aliy;

—  KOH(QUICHIHALHOCT MEPCOHANBHBIX [aHHBIX — 003aTeNbHOE IS COOMIOJEHHS HA3HAYCHHOTO
OTBETCTBEHHOI'O JIMLA, MOJIYYHBIIErO MOCTYI K IIEPCOHANBHBIM JaHHBEIM pPabOTHMKOB, TpeboBaHME He
JOIYCKaTh HX pacIpocTpaHeHus Oe3 cormacus pabOTHHKA WM HHOTO 3aKOHHOI'O OCHOBAHHS,

— PacmpoCTpaHEHHe NEPCOHANBHBIX JAHHBIX — JEHCTBHA, HANPaBICHHbIE HA IEpeiady IepCOHATBHBIX
JAHHBIX PabOTHHKOB OIPENENCHHOMY KpPYTY JHII (Ilepejiaya IepCOHANBHBIX JAHHbIX) HITH HA 03HAKOMIIEHHE
C NEPCOHATBHBIMHE JaHHBIMH HEOTPaHHYCHHOIO Kpyra JIML, B TOM 4YHCIe 0OHAPOMOBAHHE MEPCOHANBHBIX
JaHHBIX pabOTHHKOB B CPEACTBaX MaccoBOM HHOOPMALHMH, pasMelleHME B  HH(DOPMAIHOHHO-
TEIEKOMMYHHUKALMOHHBIX CETAX HJIM IPEJOCTABIEHHE JOCTylla K HEPCOHAILHBIM JAHHBEIM pPabOTHHKOB
KaKHM-JIH00 HHBIM CIIOCO00M;

— HCIIOJb30BAHMEC [IE€PCOHANBHBIX JaHHBIX — JeHCTBHs (OHepaliu) ¢ NEePCOHANLHBIMH JAHHBIMHU,
COBEpIIACMBIC NODKHOCTHBIM JIMLIOM OTAENA 00pa30BaHUs B LEJSAX MPHHATHS PEIIEHUH MM COBEpPIICHHS
HHBIX NEHCTBHI, MOPOXJIAIOUIKMX FOPHIHYECKHE IIOCIE/ICTBHS B OTHOLNEHWHM Pa0OTHHKOB JHOO HHBIM
00pa3oM 3aTparuBaroLIUX HX ITpaBa H CBOOObI HIlH [IpaBa H CBOGOIBI APYTHX JIHII; |

— ONOKHMpOBaHME IEPCOHAJBHBIX JAHHBIX — BPEMEHHOE IIpeKpalleHue cOopa, CHCTeMAaTH3alliy,
HaKOIUICHUSA, HCIIOJIL30BAHMUS, PAclpOCTPAHEHHs NEPCOHAIBHBIX JAHHBIX PabOTHHKOB, B TOM 4YHCIIE HX
nepenayu;

— YHHYTOXEHHE NEPCOHATBHBIX NAHHBIX — JCHCTBHA, B PE3Y/bTAaTE KOTOPHIX HEBO3MOXHO BOCCTAHOBUTH
COZIepXKaHHE NePCOHATBHEIX JaHHBIX B HH(QOPMallMOHHONH CHCTEME IIEPCOHATBHBIX JJAHHBIX PAOOTHHKOB HJIH
B PE3YJIbTATE KOTOPBIX YHUUTOXKAIOTCA MaTepHAIbHbIE HOCUTENH EPCOHANBHBIX JaHHBIX PA0OTHHKOB;

— 00€e3IMYHBAHAE [IEPCOHANBHbIX JAHHBIX — JIEHCTBHA, B PE3YIbTaTe KOTOPLIX HEBO3MOXHO ONpPENETHThH
[IPHHAICIKHOCTD NIEPCOHATBHBIX JAHHBIX KOHKPETHOMY PaOOTHHKY;



— 00INe0CTYHBIE IEPCOHATBHBIE 1aHHBIE — IIEPCOHAIBHEIE JAHHBIE, JOCTYII HEOTPAHHYEHHOTO KPYTra JIUIl
K KOTOPBIM NPEAOCTABIEH € COIVIacHsA PabOTHHKAa WM Ha KOTOPhle B COOTBETCTBHM C (eNepabHBIMHU
3aKOHAMH HE PacTpOCTPaHAETCA TpeOOBaHKE COOIIOIEHNS KOH(DHU AEHIIMATBHOCTH.

— nH}OpManusa — cBefeHus (COOOIIEHNS, JaHHbIE) HE3ABHCUMO OT (hOpMEBI UX NpenCcTaBIeHHUs.

— JIOKyMEHTHpOBaHHAas HH(OpMalus — 3aUKCHPOBAHHAS HA MAaTEPUAILHOM HOCHTENE nyTeM
AOKYMEHTHPOBAHHUS HH(POPMALMS C PEKBH3UTAMH, NO3BOJSIOLIEMH ONPENETUTh TAKyR HHPOPMALHIO WK
€€ MaTepHaIbHBIA HOCHTEJD.

— TOA Yrpo30d HIM ONAaCHOCTBIO YTPaThl IEPCOHANBHBIX [NAHHBIX [MOHAMAETCS EIHHHYHOE WK

KOMILICKCHOE, PEalbHOC MIIM NOTEHUHATBHOE, aKTHBHOE HJIH MACCHBHOE MPOSBIIEHHE 37IOYMBIILIEHHBIX

BO3MOMKHOCTEH BHEIIHHX MM BHYTPEHHMX HCTOYHHMKOB YIpO3bI CO3/1aBaTh HEGIArONPHATHBIE COOBITHSA,

OKa3bIBATh JECTaOUIM3UPYIOLIee BO3ACHCTRIE Ha 3aIUIIAEMyI0 HH(OPMALIHIO.

— HEpCOHANbHAS OTBETCTBEHHOCTh — OJHO U3 ITIABHBIX TpeOOBaHHH K OpraHM3anuu (yHKIHOHHPOBAHHS
CHCTEMBI 3alIUTHI IEPCOHANBHOMA MHpOpMaluu u 06s3aTeNnbHoe ycioBre obecneuenns 3GGEKTHBHOCTH TOi
CHCTEMBI.

2.2. B cocras nepcoHaNbHBIX JaHHBIX PAaGOTHHKOB OpPraHH3allMM BXOIST JOKYMEHTHI, cozieprKaIme
MHGOPMALMIO O MACNOPTHEIX JMAHHBIX, 0GPA30BAHMM, OTHOIIEHHHM K BOMHCKON OGS3aHHOCTH, CeMeiHOM
TIOJIOXKCHHH, MECTE JKUTENIbCTBA, COCTOSHUH 3/I0POBbS, & TAKXKE O NPEIBIIYIIHX MECTaX HX PabOTEL

2.3. KoMIUIeKe J0KyMEHTOB, CONPOBOXIAOLIMI TPOLECC 0hOPMITEHHS TPYLOBBIX OTHOIIEHHIT paboTHHKA B
ylpaBieHue 00pa3oBaHMsl IPH €T0 MPUEME, [IEPEBOJIE H YBOILHCHHH.

2.3.1. Mudopmanus, npeacraBiasemas paGOTHHKOM IPH IOCTYIUIEHHH Ha paboty B othen obpazoBaHus,
NOJIKHA HMETh JJOKYMEHTaNbHYIO ¢opmy. [1pu 3akmodeHun Tpy10BOro 10roBopa B COOTBETCTBHH CO CT. 65
TpynoBoro xozexca Poccuiickoit ®enepanuu o, nocrynaomee Ha paGoTy, NperbIBIsSeT paboToATENO:

— NacropT HJIH HHOM JOKYMEHT, YIOCTOBEPSIOIHUH JINYHOCTD;

— TPYHOBYIO KHHDKKY, 33 MCKIIFOYEHHEM CIly4YaeB, KOTJa TPYAOBOH HOrOBOp 3aK/IHOYAETCH BIIEPBBIE HIIH
PabOTHHK MOCTyHaeT Ha pabOTy Ha YCIOBHAX COBMECTHTEIBCTBA, JHOO TPy/0Bas KHIMKKA Y paGOTHHKa
OTCYTCTBYET B CBA3H C €€ yTPAaTOH HJIH IO APYTHM NPHYHHAM;

— CTPaxoBOE CBHAETENBCTBO IOCY1apCTBEHHOI'O IIEHCHOHHOTO CTpaxoBaHHA,
— JOKYMEHTBI BOHHCKOI'0 y4eTa — IJIs BOE€HHOOOS3aHHLIX H JIUIL, IO UICKAIUX BOMHCKOMY YUETY,

— HOKYMEHT 00 00pasoBaHuM, O KBAMH(OHKAIMH HIH HAIMYHHE CICLHUATBHBIX 3HAHUIN — MPH MOCTYILICHHH
Ha paboTy, TpeOYIOIYIO CIICIHANBHBIX 3HAHUH HIIH CIIENHATBHON MOATOTOBKH;

— CBHIETENLCTBO 0 npHcBoeHuu MHH (mipu ero Hanwunu y paboTHHKA).

2.3.2. Ilpu odopmieHHE pabOTHHKa B OTHeN 0Opa3oBaHHS PabOTHHKOM OT/AeNa KaApoB 3aIlOIHSETCS
yHuuuuposannas ¢opma T-2 «JImunas kaprouka pabOTHHUKA», B KOTOPOM OTPAXKaroTCs CIIEIYIOIIHE
aHKeTHBIE U OMorpaduueckue JlaHHble pabOTHHKA:

— obmme ceenenus (O.M.0. paboTHuKa, JaTa pOKAEHHS, MECTO POXKIECHHS, IPAXIAHCTBO, 00pa3oBaHue,
npodeccus, cTax paboTel, COCTOsSHKE B Opake, ITaCIOPTHLIE JaHHBIE);

— CBEJICHHA O BOHHCKOM YUETE;

— JIaHHBIE O NIPHEME Ha padoTy;

B panpHeiinieM B TMYHYIO KapTOUYKY BHOCSTCS:

— CBEJICHHUS O MEepeBOoJiax Ha JIpyryro pabory;

— CBeJleHus 00 arTecTalHy;

— CBEJICHHS O MOBBIIEHUH KBaNH(pHKAIHH;

— CBeZICHHS O MpodecCHOHATLHOMH MepernoIroToOBKe;

— CBeJIeHHs 0 HarpaJaax (MOOLIPEHHSX ), TOYETHBIX 3BAHHSIX
— cBelleHMA 00 OTITyCKax;

— CBEJICHHUS O COILHATBHBIX rapaHTHUsX;

~ CBEJICHHSI O MECTE JKHTEILCTBA M KOHTaKTHEBIX TeNe(OHaX.

2.3.3. B otnmene xaapoB otjena oOpa3oBaHHs CO3JAKOTCS M XPaHATCS CIEAYIOIIME I'PYIIbl JIOKYMEHTOB,
coaeprkalnye JaHHbIE O paOOTHHUKAX B €JUHUYHOM HJIH CBOAHOM BHJE!
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2.3.3.1. JloKyMeHTbI, COJEpalllde INEPCOHATBHBIE JAHHBIC pabOTHHKOB (KOMILIEKCHI JIOKYMEHTOB,
COINPOBOXKIAIOMHAE NpPOLEcC OPOPMIEHHS TPYIOBBIX OTHOIIEHHH TIPH HpHeMe Ha pabory, mepeBoje,
YBOJILHCHHH; KOMIUICKC MaTepHajIoB II0 aHKETHPOBAHMIO, TECTHPOBAHHIO; MPOBEJEHAIO coBece10BaHumil ¢
KaHTMIaTOM Ha NOJDKHOCTB, MOJIMHHMKH M KONMM TPHKAa30B IO JIHYHOMY COCTaBY, JIMYHBIE jeia U
TPYROBBIC KHHXKH PabOTHHKOB; JeNla, COAEpKallHe OCHOBAHMS K NPHKA3y 110 JHYHOMY COCTaBY; Jela,
COACPXKAIIME  MATCPHANBl  aTTECTALMH  PabOTHHKOB;  CIYXEOHBIX — paccielOBaHuil;  CIPaBOYHO-
HH(MOPMAIMOHHBIH GAaHK JaHHBIX 1O MEPCOHATY (KapTOTEKH, KYPHaJIbl); IOMIMHHUKYA M KOIIMH OTYETHBIX,
AHAIMTHYECKMX M CIPAaBOYHBIX MATEPHAlOB, MEPEIaBAaEMbIX DYKOBOJACTBY YIPABIEHUs O6GpazoBaHms,
PYKOBOIMTE/IAM CTPYKTYPHBIX MOJpa3/eNeHHH; KOIMM OTYETOB, HAMpABIAEMBIX B TOCYJAPCTBEHHEIE
OpraHbl CTATHCTHKH, HATIOTOBbIE MHCTICKIHH, BBILICCTOAIIME OPraHbl YIPABICHHS M IPYTHE YIPEKICHHS).

2.3.3.2. JlokyMeHTalMs 0O OpPraHM3aluM pabGOTHI CTPYKTYPHBIX MOJApa3JeNneHHi (MOJ0XKEHHS O
CIPYKTYPHBIX MOAPasJE/CHUSX, MNOKHOCTHBIC MHCTPYKUMH pabOTHHKOB, MpPHKa3bl, paCIOpSKEHMS,
YKazaHus pyKOBOJCTBA YNpaBNeHHA OOpas’soBaHus); MOKYMEHTBI [0 I[UIAHMPOBAHHIO, YHYeTy, aHaM3y |
OTYETHOCTH B 4acTH pabOTEI ¢ NEPCOHATIOM OTAe/a 06 pa3oBaHus.

3. OBS3AHHOCTHU PABOTOJATEJIS

3.1. B cootBercTBHH €O cT. 86, 1. 14 TK PO B nensix obecneuenus npas u cBOGO YeloBeKa 1 rpajk/laHHuHA
HavalbHUK oTAeNa obpasoBanus (PaGoTomaTens) u ero mpeactaBuTens mpH 0OpaGOTKe [IEPCOHATBHBIX
JaHHBIX pabOTHHKA JIOJDKHBI COOTIONATE Clle/yrolue o6pe TpeBGoBaHus:

3.1.1. Pabota ¢ TepcOHaIBHBIMH [aHHBIMM PaOOTHHKOB [OJ/KHA He Hapymark TpeGoBaHEH
3aKOHOaTeNbCTBa Poccuiickoil Mejiepallun U JIOKaNbHBIX HOPMATHBHBIX aKTOB OPTaHH3ALME, W JIOJKHA
OBITE HENOCPEACTBEHHO CBA3AHA C OCYIIECTBICHAEM HMH CBOHX TPY/IOBBIX GYHKIUH,

3.1.2. Tlpu cbope u 06paGOTKE MEPCOHATBHEIX JAHHBIX pPabOTHHKA paboTonareiib  HOKEH
pyxoBozicTBOBaTeCsl KoHctuTynmed Poccmiickoit ®enepanmm, TpymoBeiM komekcom Poccumitckoii
Deslepauuy # HHBIMH (peiepaIbHBIME 3aKOHAMH.

3.1.3. IlepconanbHble JaHHblE PAOOTHHKOB JIOJDKHBI OBITH MOJNYYEHBI TOIHKO HEMOCPEACTBEHHO Y HEro.
Ecim st 06paGoTky ero MaHHBIX MM MX IOJYYEHHS [PHUBJIEKAETCS TPEThH JIHLA, TO PAGOTHUK IOKEH
AaTk MpPEe/IBAPUTENILHOC IIMCbMEHHOE corllacue Ha 3T0. ONHOBPeMEHHO PabOTHHK JIOJKeH OBITH YBEJOMIIEH
0 nensx cbopa HMHPOPMALMM, HCTOYHHKAX €€ MONydeHHs, a TAKKE O [MOCHENCTBUSIX OTKA3a OT
1IPEI0CTABICHHSA MHChMEHHOTO cornacus Ha cOop uHGMOpMALHH.

3.1.4. Paboronarens He MMeET IpaBa MOJIyYaTh M 00pabaThIBATE MEPCOHATLHBIE JIAHHBIE paboTHHKa O ero
TONIMTUYECKHX, PEIUTHO3HBIX M HHBIX YOXKACHHSX, YACTHOH KH3HH, a TAK)KE YWICHCTBE B OONIECTBEHHbIX H
IPOQCOIO3HBIX OPraHM3alUsAX He mnojtexar cbopy Opranusanuei. B cioywasx, HemOCPEACTBEHHO
CBS3aHHBIX C BOIIPOCAMH TPY/JOBBIX OTHOIIEHUMH, B COOTBETCTBHH co cratheil 24 Koncturymnu Poccuiickoit
Dejepanuy pabOTOAATENb BIIPABE NONYYATh H 00pabaThiBaTh JaHHBIE O YACTHOH XH3HH PabOTHHKA TOJBKO
C €ro MUCBMEHHOTO COrJIacHsl.

3.1.5. PaGoTozarelns He MMeET NpaBa MOJy4aTh W 00pabaThIBaTh IEPCOHAIBHBIE JAHHBIE PAGOTHHKA O €ro
WICHCTBE B OOIIECTBEHHBIX OOBEAMHEHMAX WIH €ro MpodCOIO3HOH NESTENLHOCTH, 338 HMCKITIOYEHHEM
ClIy4aeB, IPeyCMOTPEHHBIX (heaepalibHBIM 3aKOHOM;

3.1.6.Ilpu MpHHATHH pelleHMH, 3aTparMBalOIINX HHTEpeckl paGoTHWKA, PaboTojarens He HMMeeT mpaBa
OCHOBBIBATHCS Ha TMEPCOHAIBHBIX JAaHHBIX DabOTHHMKA, MOJMYUEHHBIX HCKIIOYHTENBLHO B PE3YILTAaTe HX
ABTOMATH3UPOBAaHHOH 00pabOTKY MIIM HJIEKTPOHHOT'O MOJIYIEHHS.

3.1.7. 3ammTa IEpCOHANBHBIX JAHHBIX PabOTHHKA OT HEMPABOMEPHOTO WX HCHOJIL30BAHHS MIM yTPATHI
IoJKHA OBITE obecnedena paboTozaTeneM 3a CUET €ro CPEACTB B MOPSAIKE, YCTAHOBJIEHHOM (eaepanbHbIM
3aKOHOM.

3.1.8. PaOOTHHKH M HX NpeCTABHTENH JOJDKHBI OBITH 03HAKOMJICHBI O] PACITHCKY ¢ JOKYMEHTAMH OTJIeNa
00pa3oBaHKs yCTAHABIHBAOIIUMHE MOPSI0K 00pabOTKY NepCOHANBHBIX JaHHBIX pa0OTHHUKOB, a TAKKe 00 HX
paBax 1 00s3aHHOCTSX B 9TOH 00J1acTH.

3.1.9. Otnen o6pazoBaHHs HE HMEET IPaBO NPHHYXAATh PAOOTHHKOB K OTKA3y OT CBOMX IPAaB HA 3aIMUTY
NEePCOHABHBIX JAHHBIX.

3.1.10. Bo Bcex ciy4asix oTka3 pabOTHHKA OT CBOMX IIPAaB Ha COXPAHEHUE U 3alIUTy TAWHEI HEAEHCTBUTEIIEH.



4. OBSA3AHHOCTH PABOTHHKA
Paborruk 06s13an:
4.1.TlepenaBate paGoOTOAATENIO HITH €ro NPEICTABUTENO KOMILIEKC JOCTOBEPHEIX, JIOKYMEHTHPOBAHHBIX
LICPCOHAIBHBIX NaHHBIX, COCTaB KOTOPBIX YCTaHOBIEH TpynoBLIM KonekcoM Poccuiickoit Deneparym;
4.2. B ycTaHOB/NIEHHEII IPAaBH/IAME CPOK COOBLIAT paboTozaTeNo 06 H3MEHEHUH CBOMX IEPCOHANBHBIX
JAHHBIX.

5. [IPABA PABOTHHKA

PaGoTHuk ynpapienus 06pa3soBaHHs HMEET IIPaBo:
5.1. Ha npocmoTp nepconansHoit nupopManuio, umeromeics K paboTtoxarers.
5.2. Ha cBoGoaHBIi GecriaTHLIN 1 HEOTrpaHMYEHHBIH TOCTYII K CBOMM IIEPCOHAIBHLIM JIAHHBIM, B TOM YHCIIE
IIpaBO Hd MOJTYy4YCHHE IMOATBEPKAAIOMINX JOKYMEHTOB B BHJE CIIPABOK, KOMHMH HJIH B BHIE HHOTO JIPYyroro
O(HIHANTBHOIO JOKYMEHTA.
5.3. TpebGopate or PaGoTomarenss yTOYHEHHs, MCKIIOYEHHS HIH UCIPABNICHHUS HEIOIHBIX, HEBEPHEIX,
YCTapeBIINX, HENOCTOBCPHBIX, HE3aKOHHO IONYYEHHBIX HIH HE SBIAIONUX HEOOXOMMMBIMH IS
Paboroparens nepcoHansHbIX JAHHBIX.
5.4. ITonyyars ot PaGoromarens
— CBCHACHUA O JHIAX, KOTOPBIC HMEIOT NOCTYH K IEPCOHATBHBIM JAaHHBIM HJIH KOTOPHIM MOXET OBITh
IPEIOCTABIIEH TaKOH HOCTYII,
— TiepeveHpb 00pabaThIBaeMBIX MEPCOHAIBHBIX JAHHBIX U HCTOYHHK HX [IOTYIEHHS;
— CPOKH 00pabOTKH NEPCOHATBHBIX JIaHHBIX, B TOM YHMCIIE CPOKH HX XPAHEHHH,
— CBCICHHA O TOM, KaKHC IOPHAHYECKHE MTOCIEACTBHSA Ul Cy0OBbEKTa MePCOHANBHBIX JAHHBIX MOJKET [IOBJIEYE
3a co00oit 00paboTka ero nepcoHaNbHBIX JAHHBIX.
5.5. TpebGosars u3Bemenust PaGotomarenem Beex JNHI, KOTOPHIM paHee ObLIM COOOIEHBI HEBEPHEBIE HIIH
HCIIOHBIC [IEPCOHANBHBIE JIAHHBIE, 000 BCEX NMPOM3BENCHHBIX B HUX HCKIIOUEHHAX, MCIPABICHHSX HIH
JIOTIOJTHEHHUSIX.
5.6. O0xanoBatk B YHOJIHOMOYEHHbIH OpraH 10 3allHTe IPaB CyGBEKTOB IEPCOHANBHBIX IAHHBIX HITH B
CYNEeOHOM NOpsiIke HELPABOMEPHEIE JeicTBHs Ml GesnelicTBus PaGoTonarens npu o6paGoTke W 3ammTe
€r0 MIEPCOHAIBHBIX JaHHBIX.

6. CbOP 1 OBPABOTKA TIEPCOHAJIbHBIX JIAHHBIX

6.1. Ilopsnok nmonyueHus NepcoOHaIbHBIX AaHHBIX.

6.1.1. Bee nepconanbHbie JaHHBIE PabOTHHKA OT/IENa 00pa30OBaHus CIELyeT [oJy4ars y Hero camoro. Ecmu
NEPCOHATLHBIC IAHHbIE PAOOTHHKA, BO3MOKHO, IIOMYYHTh TOJIBKO Y TPEThEH CTOPOHBI, TO PabOTHHK JOKEH
OBITH yBeAOMIIEH 06 3TOM 3apaHee ¥ OT HEro AOKHO OBITH MOJYYEHO MACBMEHHOE coriache. JJoKHOCTHOe
U0 paboTojxaTeNs NOMKHO COOOLIMTE pabOTHHKY O IENsX, MpeANoNlaraeMblX MCTOYHHKAX H CIoco0ax
TIOJTy4CHH s IEPCOHAIPHBIX JAHHBIX, @ TAKKE O XapaKTepe MOJIEXKAIIUX TOTYUYSHHIO IEPCOHATBHBIX JAHHEBIX
¥ [I0C/IE/ICTBHAX OTKA3a pabOTHHKA JaTh [IHCEMEHHOE COTIacHe Ha UX momyuenne.

6.1.2. Pabotonaresns He UMeeT IpaBa MOMyJaTh M 00padaThBATH IEPCOHATLHEIE JAHHBIE PAGOTHHKA O €ro
PacoBoif, HAIMOHANBHON NPHHANIEKHOCTH, NOJATUYECKHUX B3TJISLNAX, PEIMTHO3HBIX HIH (HUIOCO(CKIX
YOCHNEHUSAX, COCTOSHMM 3IOPOBbs, HHTHMHOH JH3HH. B Cilyyasx, HEIOCPENCTBEHHO CBS3aHHBIX C
BONPOCaMH TPYAOBBIX OTHOLUEHHH, B COOTBETCTBHH cO ¢T. 24 Konctutymmm Poccuiickoit ®eneparyu
paboTozaTens BIIpase IIOJIy4aTh H 00pabaThIBAaTh JaHHBIE O YACTHON KH3HM PabOTHHKA TOJBKO C €ro
NUCBMEHHOT'O COTJIACHS.

O6paboTka yKa3aHHBIX NEPCOHANBHBIX JAHHBIX PabOTHHKOB paboToaTeleM BO3MOXKHA TOJNBKO C HX
coryiacus MO0 0€3 HX COrlacus B CIECAYIONIUX CIydYasx:

— MePCOHAIBHBIE JAHHBIE ABIIIOTCS 00IIEeJOCTYTHBIMH;

— NEPCOHAbHBIC JAHHBIC OTHOCATCHA K COCTOAHHIO 370POBbSl paboTHHKA U UX 00paboTka HeoOXomauMa s
3aIIHTHI €r0 YKU3HH, 3M0POBbS WIIH MHBIX XH3HEHHO BaXKHBIX HHTEPECOB JIMOO JKU3HU, 3[0POBbS MM HHBIX
KU3HEHHO Ba)XKHBIX MHTEPECOB JPYIHX JIHIL H IOJIyYeHHE CoTJIacsl pabOTHHKA HEBO3MOXKHO;,



— 110 TpeDOBAHHIO NOJTHOMOYHBIX IOCYAPCTBEHHBIX OPraHOB B CIyUasX, NPeayCMOTPEHHBIX (ellepaibHbIM
3aKOHOM.
6.1.3. Pabotonarens He MMeeT NpaBo MONyYaTh U 00pabaTeIBaTh NEpCOHAbHbIE JAHHBIE PAGOTHHKA O €10
WICHCTBE B OOIIECTBEHHBIX OOBEIMHEHHSX HIIH €r0 IPpOdCO3HOI JICATEIILHOCTH, 33 HCKIIIOYEHHEM
CITy4aeB, IPEAYCMOTPEHHBIX (PelepaTbHBIM 3aKOHOM.
6.1.4. PaGotonares BIpaBe 00pabaThIBATh NEPCOHANBHBIE JAHHBIE PabOTHHKOB TONBKO C HX MUCBMEHHOTO
corJiacusl.
6.1.5. IInceMenHoe cornacue paboTHHKA Ha 0GPabOTKY CBOMX NEPCOHATBHBIX JAHHBIX JOJDKHO BKIIOYATE B
cels:
— (aMuIMIO, HMs, OTYECTBO, ajpec CYOBEKTa MEPCOHANBLHBIX JAHHBIX, HOMEpP OCHOBHOTO IOKYMEHTAa,
YAOCTOBEPAIOIIETO €TI0 JIMYHOCTB, CBEJICHHS O Jare BbUIAYH YKa3aHHOrO JOKYMEHTA M BBILIABINEM €ro
oprase;
— HAaMMCHOBaHHE ((aMuiKMIO, MMS, OTYECTBO) M 4JPEC OMEPaTOpa, HONYUAIONIEr0 COTTTACHE cyOneKTa
TCPCOHAIBHBIX JAHHBIX;
— ek 00paboTKH MepCOHANBHEBIX JaHHBIX;
— HEpEUCHD NEepCOHANBHBIX NAHHBIX, Ha 00pabOTKy KOTOPhIX JAaeTCs coriacue cyOBeKTa IMepcoHaTbHbIX
JIaHHBIX;
— IepeYeHb NCHCTBHE C MEPCOHAIBHBLIMH JIAHHBIMH, Ha COBEPIIEHHE KOTOPBIX NAeTCs coryacue, obiee
OTHCAHHUE HCIIOIB3YEMbIX OTIEPATOPOM CIIOCOO0B 00PabOTKH MEPCOHAIBHBIX NAHHBIX;
— CPOK, B TEYEHHE KOTOPOTrO IEHCTBYET COITIACHE, a TAKXKE MOPIIOK €r0 OT3HIBA.
6.1.6. Cornacue paboTHuKa He TpeGyeTces B CIEAYIOMEX CIydasX

1) 00paboTka mepcOHaIBHBIX MAHHBIX OCYMIECTBISETCS HA OCHOBAHWH TpynoBoro komexca
Poccuiickoit ®exepanui uin HHOTO (helepaabHOTO 3aKOHa, YCTaHABJIMBAIOIIETO €€ IIeJib, YCIIOBHA
TIOJIyMCHHS NEPCOHAIbHBIX JAHHBIX H KPYr CYOBEKTOB, IIEPCOHANBHBIE IAHHBIE KOTOPBIX MOMIJIEIKAT
00paboTKe, a TaKKe ONpEAeNSIOEro MOTHOMOYHS pabOTORATENS;

2) o6paboTka HEPCOHANBHBIX NAHHBIX OCYIIECTBISETCS B UENSX HCIIONHEHHS TPYIOBOTO
Jorosopa;

3) obpaGoTka NEpCOHANBHBIX [AHHBIX OCYIIECTBIISIETCS JUIS CTATHCTHYECKHX VA HHBIX
HAY4YHBIX LEJICH TPH YCIOBUH 00513aTENbHOrO 00€3/IMYUBAHNS [IEPCOHANBHBIX JaHHBIX;

4) obpaboTKa nepcoOHANBHBIX JAHHEIX HEOOXOMMMA JUIS 3AlMUTHl JKH3HH, 3JI0POBBsI MJIM WHBIX
’KM3HCHHO Ba)KHBIX HHTEPECOB PabOTHHKA, €CIIH IOJIYUYEHHE €r0 COrJIACHS HEBO3MOKHO.
6.2. Tlopsanoxk cbopa 1 00pabOTKH MEPCOHAIBHBIX JAHHBIX.
6.2.1. PaboTHuk ynpapienus 00pa3oBaHUs IPeNOCTABNISET PabOTHHKY OT/ea KaJpoB OT/es1a 00pa3oBaHus
JIOCTOBEpHBIC cBeCHNUs 0 cebe. PaboTHHK oTzena KaJpoB OTHeNa 0Opa3oOBaHHs MPOBEPSET JOCTOBEPHOCTE
CBEJICHHH, CBEpss IaHHBIE, IPEAOCTABICHHBIE PabOTHUKOM, ¢ HMEIOLIMMHKCS y pabOTHHKA JOKYMEHTAMH.

7. IEPEJAYA, XPAHEHHE U HCITIOJIb30BAHUE INIEPCOHAJIBHBIX JIAHHBIX

7.1. Tlpn nepepave mepcoHambHBIX MaHHBIX paboTHHKAa PaGoTomaresns M0KeH COOMIONATH CNEAYIONIHE
TpeOOBaHMUI:

7.1.1. He coobmare nepcoHanpHble HaHHbIe PaOOTHHKA TPEThEH CTOpoHe 0€3 MHCHhMEHHOTO COINACHS
paboTHHKA, 38 MCKIIKOYEHHEM CITyYaeB, KOIJ[a 9T0 HEOOXOAUMO B LENSX IIPEAYIPEKIEHHS YTPO3hI KU3HHA 1
3710pOBbIO PA0OTHHKA, @ TAKIXKE B CIYYasX, YCTAHOBICHHBIX (eAepaibHBIM 3aKOHOM.

7.1.2. He coobmare nepcoHaNbHBIE JaHHbIE pabOTHHKA B KOMMEPYECKHX LEJSIX 0€3 ero IMHCHMEHHOTO
cornacus. O6paboTKa NepCOHANBHBIX JaHHBIX PAGOTHHKOB B LEJISX IPOJIBHKEHHS TOBApOB, paboT, yCiIyr Ha
PBIHKE MyTEM OCYIIECTBJIEHHS MPAMBIX KOHTAKTOB ¢ NMOTEHIHAIBHBIM MOTPEOHTENEM C TIOMOIIBLIO CPEJCTB
CBSI3H JIONTYCKAETCs TOJIBKO C €T0 MPeIBApUTEILHOIO COrJIacusl.

7.1.3. Ilpenynpeauts jini, HOJyYUBIIMX NEPCOHANBHbIE JaHHBIE PAOOTHHKA, O TOM, YTO 3TH JAHHEIE MOTYT
OBITH HCIONB30BaHbl JIMIIb B LEMAX, AN KOTOPBIX OHH COOOIIEHBl, W TpebOBaTh OT HTUX JIHI]
NOATBEPXKAEHHST TOTO, 4YTO 3TO MHPaBHIO CcOOMOJeHO. JIMna, NONYyYHBIIHE MEPCOHAILHBIE JIAHHBIE
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paboTHHKa, 00s3aHBI COOIIOAATh PEKUM CeKpeTHOCTH (KoHbuIeHunansHoCTH). Jannoe [lomoxenune we
PacnpocTpanseTcs Ha OOMEH INEpPCOHATBHBIMH JaHHBIMH DaGOTHHKOB B MOpSIKE, YCTaHOBJIEHHOM
(eaepabHBIMHA 3aKOHAMH.

7.1.4. OcyiecTBATh Nepeady NepcoHalbHbIX JJAHHBIX PabOTHUKOB B IpeJieNiax yrnpasleHHs 00pa3oBaHus
B COOTBETCTBHH ¢ HacTosnum [loioxeHuem,

7.1.5. Paspemare JOCTYN K NEPCOHANBHBIM JaHHBIM PaGOTHUKOB TOJBKO CIEIHAIBHO YIOJTHOMOYEHHBIM
JHLaM, IpH 5TOM yKa3aHHBIC JIHIA JOJDKHBI HMETh MPaBO MONYYaTh TOJBKO T€ MEPCOHAIBHBIE NAHHBIE
paboTHHKA, KOTOPBIE HEOOXOMMMEI TS BBIIOJIHEHMS KOHKPETHOH ()YHKIIMH.
7.1.6. He 3anpamuBaTh HHYOPMALMIO O COCTOSHUM 3[0POBES PabOTHHKA, 33 HCKITIOYEHHEM TEX CBEJICHHUIH,
KOTOPbIE OTHOCATCA K BOIPOCY O BO3MOXKHOCTH BBIIOJHEHHA PaGOTHUKOM TPYHOBOH (GYHKIHH.
7.1.7. Tlepenasarh mnepcoHaNbHblEe IaHHBIC DabOTHMKA TNPEICTABHUTENAM pPAGOTHHKOB B HOpsIIKe,
yeTanosieHHoM Tpynoseim koaekcom Poccutickoit ®enepannn, 1 OrpaHIuMBaTh 9Ty HHYOPMALHIO TONBKO
TCMH [EPCOHANBHBIMU JIAHHBIME PaOOTHHKA, KOTOpble HEOOXOMMMBI MUISl BBINOJHEHHS YKA3aHHBIMH
[IPEACTABUTEIAMHU UX (PYHKIHH.
7.2. Xpanenue v UCIOJIb30BaHHE IEPCOHAIBHBIX JaHHBIX PAGOTHHKOB:
7.2.1. Tlepconanbhbie NaHHEIE paGOTHHKOB 06PaGaTLIBAIOTCS H XPAHATCS B OTIEIIE KaJIPOB.
7.2.2. llepcoHanbHele JaHHBIE PabOTHHKOB MOTYT OBITh I10Jy4EHSBI, TIPOXOLHTH JanpHeHnyo o6paboTky u
NEPEeNaBaThCad Ha XpaHCHHE, KaK Ha OYMa)KHBIX HOCHTEISIX, TaK M B JJEKTPOHHOM BHIE — JIOKAIBHOM
KOMIIBKOTEPHOH CETH M KOMIIbIOTEPHOH nporpamme «1C: 3apmara u kaaphi».
7.3. Ilpu mnojyyeHMHM NEPCOHANBHBIX JAHHBIX He OT paGOTHHKA (332 MCKIHOYEHHEM CIIy4aeB, €CIH
IEPCOHAIbHBIC JaHHBIC OBUIM MPEJOCTaBICHBI PabOTONATENI0 Ha OCHOBAHMH (De/IepalbHOr0 3aKOHA HIIH
€CIIM MEPCOHAbHbIE JAHHBIC SBIIAIOTCS OOMIEAOCTYNHBIMH) paboTomaTens 0 Hadana oOpabOTKH TAKHX
TIIEPCOHANBHBIX JaHHBIX 00513aH NPEJOCTABUTL PabOTHHKY CIIEAYIONIYIO HHPOPMALUIO:

— HauMeHoBaHue (paMHIIMs, UM, OTYECTBO) H aJIpec OIepaTopa MM €ro MpeaCTaBUTelIs;

— enb 00paboTKH NEPCOHANBHBIX JIAHHBIX M €€ MPABOBOE OCHOBAHUE;

— NPEJII0JIaracMbI€ M0JIb30BATENH EPCOHATIBHBIX JAHHbIX;

— YCTaHOBJICHHBIC HAacTOsLHM DenepanbHbIM 3aKOHOM IpaBa CyOBEKTa EPCOHATBHBIX JaHHBIX.

8. IOCTYII K IIEPCOHAJIBHBIM JIAHHBIM COTPYIHUKA

8.1. BuyTpennuit noctyn (Mcnosb3oBaHHe HHGOOPMAHH pabOTHHKAME OT/ENa 06pa30BaHHUs).
IIpaBo jocTyna K nepcoHaIbHBIM JaHHBIM PabOTHUKA UMEFOT:

— Ha4yaJJbHUK OTAena 0OpazoBaHus;

— COTPYIQHHK OT/eJIa KaJpoB;

— COTPYIOHHMKH OyXTajaTepHH;

— COTPYAHHKH ceKpeTapuara (MHGopManus o (akTHYeCKOM MecTe MPOXKMBAHWS W KOHTAKTHBIE
TenedoHbl pabOTHUKOB);

— PYKOBOIHUTE/IHM CTPYKTYPHBIX IIOApa3sAeleHHi O HAIpPAaBICHUIO JEATEeNIbHOCTH (IOCTYI K
IIEPCOHATBEHBIM JAHHBIM TOJIBKO pa0OTHUKOB CBOETO MOIPa3IeNICHHS);

— caM pabOTHHK.
8.2. BHemHuit noctyn (rocy/1apcTBEHHBIE CTPYKTYPHI).
ITepconanbHple JaHHble paOOTHUKOB MOTYT IPEAOCTABIATHCS TONBKO 10 3alpOCY KOMIIETEHTHBIX OPraHoB,
HMEIOMIUX COOTBETCTBYIOLIME TOTHOMOYHS:

— (enepanbHas HANTOTOBasI CIIyX0a;

— IHpaBOOXPAHHUTEJIEHEIC OPTaHEbl;

— Oprasbl CTaTHCTHKH;

— OIOpO KPEIUTHBIX UCTOPUH;

— BOEHKOMATBI;

— OpraHbl COIHAILHOTO CTPaXxOBaHHS;

— NEHCHOHHBIE (DOH/IBI;

— noJpa3eneHnus MyHHIIHIAJIbHBIX OPraHoB yIIPaBJICHHS.
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8.3. Haj30pHO — KOHTPOJIbHbIE OPraHbl HMEIOT TOCTYII K HH(OPMAIMH TOTBKO B chepe CROEH KOMIIETEHIHH.
8.4. Opranusanuu, B KOTOPbIE COTPYHUK MOXET OCYIIECTBIISITH [EPEYHCIECHUS JICHEKHBIX CPEJICTB
(CTpaxoBble KOMIAHHH, HErOCYJapCTBEHHBIE IEHCHOHHBIE Gonarl, GnaroTBOpHTENbHBIE OpraHM3aLNH,
KPEAUTHBIE YIPEKICHNSA), MOLYT IOMYHIMTh JOCTYIT K IEPCOHANBHBIM JaHHEIM PAGOTHHKA TOJBKO B ciry4ae
€r0 IMHCbMEHHOTO pa3pelleHHus.

8.3. Jlpyrue opranusanuu (TpeThH JIUIA).

Caenenns 0 paboTHHKE (B TOM YHCIIE, YBOJICHHOM M3 TAHHBIX apXHBA) [PELOCTABIAIOTCS TPETHHM JIMLAM Ha
OCHOBaHHH ITHCBMEHHOTO 3aABJICHHS CaMOTro pabOTHHKA.

8.4. PonCcTBEHHHUKH U YICHBI ceMeii.

[TepconanbHble naHHble PAbOTHHKA HPEAOCTABISIOTCS POJCTBEHHUKAM HMIM UICHAM €r0 CeMBH TONBKO C
MHCEMEHHOTO  paspemienus paboTHuka. B cmyuae passoma ObiBmas cympyra (cympyr) HMeroT IIpaBo
00paTHTLCS B OPraHM3alHIO ¢ MACHMEHHBIM 3aIIPOCOM O pasMepe 3apaboTHOH IIaTel COTPYAHHKA Oe3 ero
cornacusi (YK P®D).

9. 3AINUTA ITEPCOHAJIBHBIX JJAHHBIX

9.1. «BHyTpeHHsis 3amuTay,

OCHOBHBIM BMHOBHMKOM HECAHKLMOHMPOBAHHOTO NOCTYNA K [EPCOHANBHLIM JIJaHHBIM SIBIIIETCS, KaK
TIPaBHIIO, IEPCOHAI, paboTaloMil ¢ JOKyMeHTaMK M 6a3aMHu JaHHBIX. PernaMenTamms JOCTyIa nepcoHasia
K KOH(QHUICHUMATLHBIM CBEIECHHSIM, JOKYMEHTAMH H 0a3aMH JAHHBIX BXOJMT B GHCIO OCHOBHBIX
HanpaeJIeHnH OPraHU3alMOHHOM 3aIMTH HHGOPMALHHI U [peIHA3HAYEHA [T pasTPaHHIeHHUs [T0THOMOHIT
PYKOBOJHTEIAMH H CHEUMANTHCTAMH KOMIAHUH. JUIA 3alMTBl MEPCOHAIBHBIX JaHHBIX pabOTHHKOB
HE0OXO0IMMO COOJTIONATE P Mep:

— OTPAaHMYCHHE U PCITIAMEHTALHA COCTaBa padOTHUKOB, (PYHKIHOHATEHEIEC 00I3aHHOCTH KOTOPHIX TPEOYIOT
KOH(HICHIHATBHBIX 3HAHHIA;

— CTporoe wu3bHpaTelbHOE M OODOCHOBAaHHOE paclpeleieHHe JOKYMEHTOB H HHOOPMALIUH  MEXITY
paboTHHKaMH;

— PalHOHATLHOE pa3MeLeHHe paboINX MECT PaOOTHHUKOB, MPH KOTOPOM HCKIIOUANOCH 65 GECKOHTPOIBHOE
HCIIONIB30BaHME 3alHIaeMoi HHpOpPMaLHH;

— 3HaHHE PabOTHUKOM TPeOOBAHMI HOPMATHBHO — METOIMYECKHX TOKYMEHTOB I10 3aIUTe HHPOPMALMY 1
COXPAaHEeHHH TaillHBI,

— HaJl4He HeOOXOJMMBIX YCTOBHH B IOMEINEHHH I/ PaboThl ¢ KOH(UIEHIHATEHEIMU JOKYMEHTAMH H
0azaMu JaHHBIX;

— OIPE/ICNICHHE M PErNIaMEeHTAlHA COCTaBa pabOTHHKOB, HMEIOIIMX IIPaBO J0CTYMa (BX0Ja) B TOMEIICHHE, B
KOTOPOM HaXOIUTCSI BLIYHCIIMTEIbHAS TEXHHKA,

— OpraHu3auys NopsaKa YHHYTOXEHU HHbOPMALIKHK;

— CBOCBPEMEHHOE BBIABJICHHE HapyIICHHs TPeOOBAHUH pa3pelINTENbHON CUCTEMBI [OCTYNa paboTHUKAMY
[I0JIpa3 e/ ICHHS;

— BOCIIHTATeNbHAsd W PasbiACHUTENbHAs paboTa C COTPYJAHMKAMH MHOJApPA3JeleHHs MO MpPeayTpekIeHHIO
YTpPAThI EHHBIX CBEACHUH Npy paboTe ¢ KOH(PHICHIIHATBHBIMH JOKYMEHTAMH;

— He JIOITyCKaeTcs BblIava JIMYHBIX IENl COTPYIHHKOB Ha paboume MecTa pyKoBojuTenel. JInumbie mena
MOTYT BBIIaBaThCsi Ha pabo4ne MecTa TonbKo ['enepanpHOMY qupekTopy, HauanbHuky oT/aena mepconana u
B MCKJIIOYUTENBHBIX ClyYasX, [0 MMUCEMEHHOMY paspenieHHIo ['eHepanbHOro aupexTopa, pyKOBOIHTEINIO
CTPYKTYPHOI'O MOJApa3IeIeHHS.

9.1.1. 3amuTa nepcoHanbHEIX JAHHBIX COTPYJAHMKA Ha JIEKTPOHHBIX HOCHTENAX. Bee mamku, comepkarmme
NICPCOHANIBHBIE JAHHBIE COTPYJAHMKA, JO/UKHBI OBITH 3allMUICHBI [ApOJEM, KOTOPHIH coobmacTes
PYKOBOAHMTENIO CilyxObl yNpaBJIe€HHs MEPCOHANOM H PYKOBOIMTETIO CIyKOBI HHMOPMAIHOHHBIX
TEXHOJIOTHH

9.2. «BHenHss 3amuTay.

Hnsg  3amuTel  KOH(QHACHUHAIBHOH WHGOPMAlHH CO3JAIOTCS IIENCHANPABICHHbIE HEOIAronpusaTHEIE
YCIOBHS M TPYAHONIPEOJONMMBIE  NPENsTCTBHA  JJIsl  JIMLIA,  MBITAIOMErocs  COBEPLIMTH
HECAaHKIIHOHUPOBaHHBIH  jgoctyn W obiazeHue  uHGopmamueidt. lLlenpto ®  pesynbratom
HECAaHKIMOHUPOBAHHOIO J0CTYNa K HHGOPMAIlMOHHBIM pecypcaM MOXET OBITh HE TOJBKO OBJIAZIEHHE



ICHHBIMM CBEJICHUAMH H MX HCIIOJIE30BAHME, HO M UX BUIOU3MEHEHHE, YHHUTOXKEHHE, BHECEHHE BHpYCa,
noaMeHa, GanbcupHKanus coepIKaHus PEKBH3UTOB TOKYMEHTA U [p.
[Ton nmocTopoHHMM JMIOM HOHHMMaeTcs J000e JIMIO, HE UMEIOLIEe HEMOCPEJCTBEHHOIO OTHOLIEHHS K
JEATENIbHOCTH KOMIIAHWH, HOCETUTENH, PAOOTHUKH IPYTHX OPraHU3allHOHHBIX CTPYKTYP.
[Tocroponnyre nMIa He OOJDKHBI 3HAaTh paclpe/eneHde (yHKUHii, paboure MpOLECCHl, TEXHOIOTHIO
COCTaBJICHHs, OQOPMIIEHHS, BEAECHHS M XPAaHEHHS NOKYMEHTOB, IeNl U pabodux MaTepHaloB B OT/ele
[IepcoHaa.
9.2.1.J1n4 3alUThl NEPCOHAIBHBIX JJAHHBIX COTPYAHHKOB HE0OX01MMO coOIIOAaTh Pl Mep:

— NOPAJOK IIPHEMA, yYeTa B KOHTPOJIS AEATENBHOCTH ITOCETUTENEH]

— MPOIYCKHOM peHUM KOMIIaHHH;

— YY€T H NOPAL0K BBIJAYH yJOCTOBEPEHHUIA;

— TeXHHYECKHE CPEJICTBA OXPAHBI, CUTHAIU3AIHH;

— NOPSAJIOK OXpaHbl TEPPHTOPHH, 31aHHH, IOMEIIEHUH, TPAHCIIOPTHBIX CPEICTB;

—~TpeboBaHMs K 3alIUTe HHOOPMALIHH IPH HHTEPBEIOUPOBAHUH U CODECEIOBAHHUSX.
9.2.2. Jluua, BHHOBHBIE B HAapyUIEHMH HOPM, pEryJUPYIOIIUX IOJyuyeHHe, 00paboTKy M 3alluTy
MEPCOHANBHBIX TaHHBIX pabOTHHKA, HECYT JHCHMIUIMHAPHYIO, aIMHHHCTPATHBHYIO, I'PayKIaHCKO-TIPABOBYIO
WJIH YTOJIOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH ¢ (heJiepaIbHBIMU 3aKOHAMH.
9.2.3. Bce nuua, cBsi3aHHBIE ¢ MOJy4eHHEM, 00pabOTKOH M 3alMTOH NMEPCOHAIBHBIX JAHHBIX COTPYIHHKA
00s3aHbI 3aKM0UHTE «CorNalleHHe O HepasrialleHHH MePCOHANBHBIX JaHHBIX COTPYAHHKOB KOMITAHHHY.

10. OTBETCTBEHHOCTD 3A PA3IIAIEHUE HH®OPMAIIMU, CBSI3AHHOM C
INEPCOHAJIBHBIMHU JAHHBIMH PABOTHHUKA

10.1. PaborHuku otaena oOpa3oBaHHUs, BUHOBHBIE B HAPYUIEHHH HOPM, DPETYIHMPYIOMIUX MOTy4YeHHE,
00paboTKy M 3aIIMTY MEPCOHATBHBIX NAHHBIX PabOTHHKA, HECYT JUCLMILIMHAPHYIO aIMHHHCTPATHBHYIO,
rpaXJaHCKO-IIPaBOBYIO WJIH YIOJOBHYIO OTBETCTBEHHOCTDh B COOTBETCTBHH C (e/IepalbHBIMH 3aKOHAMH.
10.2. HayanpHUK oT/iena 00pa3oBaHHA 3a HapyIICHHE HOPM, PETYIHPYIOIIUX MOTydeHHe, 00paboTKy u
3aIIHTY MePCOHANBHBIX JaHHBIX pabOTHHKA, HECET aIMHHUCTPATHBHYIO OTBETCTBEHHOCTh COTTIACHO CT. 5.27
1 5.39 Konekca 00 aiMHHHCTPAaTHBHBIX MpaBoHapymeHusx Poccuiickoif deneparyy, a Takke BO3MEIAeT
paboTHUKY ymiep0, NPUYMHEHHBIH HENPaBOMEPHBIM HCIIOJIb30BaHMEM HMHMOPMAlLMH, CcoOJepKalen
NIepcoHaNIbHBIE JaHHble pabOTHHKA.
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